BNSF Invoice Submitted Process
Purchase order invoices 

Since September 1, 2003, the BNSF Disbursements Management Department implemented a 100% electronic invoicing environment and no longer accepts paper purchase order (PO) invoices. 

In order to comply with this requirement, there are 4 electronic invoicing options: 
1.  Traditional Electronic Data Interchange (EDI) - To receive a copy of the rail industry EDI implementation guidelines, go to the Rail Industry web-site, <http://12.15.24.55/infostnd/ediintro/transets.html> for information regarding the implementation guideline for EDI.  This will require that your company has access to a Value Added Network (VAN) line to send invoices electronically.  
2.  Electronic Purchasing & Invoicing Rail Application (EPIRA) - This is a web-based application that allows you to receive purchase orders and send invoices to BNSF over the Internet for a $30/month subscription fee. To register, log on to www.bnsf.com, click on the suppliers’ link, and select the EPIRA PO/Invoice Application link under the Invoices section.  To complete this registration, you will need your vendor number (assigned id). Please send an email to vendormaster@bnsf.com to receive your assigned ID.  An ID will be required to complete the registration process.

3.  WIA (Rail Industry Web Invoice) – This application is a free web-based application that allows you to transmit your invoices to BNSF over the Internet.  To register, log on to www.bnsf.com, click on the suppliers’ link, and select the Rail Industry Web Invoice Application link under the Invoices section.  To complete this registration, you will need your vendor number (assigned id). Please send an email to vendormaster@bnsf.com to receive your assigned ID.  An ID will be required to complete the registration process.

4.  Third-Party Service Provider - You may choose to use a third party to submit your invoices electronically provided the service provider does so in compliance with the rail industry format referenced in option 1 above. SourceNet Solutions is BNSF’s preferred provider of this service for our suppliers. SourceNet Solutions will convert your paper-based PO invoice information into a rail industry formatted EDI file. SourceNet Solutions will provide this service for a transaction fee of $5.00 or $7.00 per invoice depending upon your error correction process. It costs $5.00 if you register with Sourcenet for an e-mail box to get rejected invoices, which can be corrected by the registered supplier, thus resulting in quicker payment.  The $7.00 charge is if you do not register for the e-mail box and SourceNet must manually correct the invoices, thus taking longer to get resolved and ultimately paid.  These fees will be collected as part of the invoice payment process from each invoice submitted for payment. If you select SourceNet Solutions as your third party provider, you may submit an e-mail to the following address bnsfsuppliersupport@sourcenetsolutions.com or you may call SourceNet at 979-691-7700 if you do not have e-mail.

Non-purchase order (miscellaneous) invoices 
There are 2 web-based invoicing options:
1.  FastTrack (BNSF Internal) – You will send a paper invoice to the BNSF employee who requested the goods or services.  This employee will enter the invoice into the FastTrack web-based system on your behalf.  Once entered and approved, the invoice is processed for payment according to payment terms.
2.  FastTrack Vendor – This option allows you to enter invoices directly into our web-based system rather than sending a paper invoice to BNSF.  With FastTrack vendor, you will enter the basic invoice information (e.g. invoice #, invoice date, amount, contract number, [if applicable]) into FastTrack.  You will need to know the BNSF employee that purchased the goods or services and select them to receive the invoice.  Then you’ll fax in a copy of the invoice and submit the invoice to BNSF for payment according to payment terms.  To get set up, you will need a BNSF sponsor (employee who requests your goods or services) who will be responsible for ensuring a vendor record is set up for you.  There is computer-based training available at www.bnsf.com.  Click on the suppliers’ link and select FastTrack tutorial page. 

