b et e i REGISTERING FOR THE BNSF SUPPLIER

TRAINING

PORTAL AND E-SOURCING

and
COMMUNICATIONS
Quick REFERENCE CARD

NEW USER REGISTRATION TO THE PORTAL

This quick reference card (QRC) describes the
process for registering and logging on to the BNSF
supplier portal. Before registering, you will receive a
letter, e-mail message, or telephone call from a BNSF
representative providing the details needed to access
the BNSF supplier portal. The message will include
your E-Sourcing supplier ID and the e-mail address of

your BNSF contact.

NOTE If you already have a user ID for access to a
BNSF Web application, it is not necessary to
register a new user ID. See the Adding E-
Sourcing to Your Existing Supplier Portal
Access section in this guide.

1. To register for the BNSF supplier portal, click the
link in the e-mail you received:

—
FAIEWAY
2500 Law Mk Ditee
Fort Werth, T, 7131

Diear Supplier.

BNSF Railway is soliciting your participation in the BHSF Swpplier B-Sourcing application
Swpplier B-Sourcing allows supplier contacts to participate slactronically in BHSF Railway
RFx & Auction events as well w Contract collsbeeation (e g red-lining).

TPlease follow the instructions below to register your cortact information in the BMEF supplier
pestal

Hypou raed halp select SMIm ]uguu] g uick Beference Card
2 Select Begister here and create a user name and password

3 Select the box et to E-Sourcing Bor the spplication you would like to soess

Touwill need the following information:

Tour 10 digit E-Senrring Supplier m [
The smail address of your EHSF Railway contact: |:|

Please send o seply b this email ence you have seceived un email confirnmtion thit your
registration has besn approved

-0r-

Go to BNSF.com and click the Supplier link in the
top right corner of the page.
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The Suppliers screen appears.
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2. Click the Supplier Login link on the right of the
screen. The Supplier Login screen appears.
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Supplier Login Wa s e v
afcienty,

sackal pipiiars. For

e
1 mare mhmaton vkt Supgler s 3l
Te— el OB LTS LR
(B wom
Browens Reagebemosts:
This st

Ot el o s
BHEF Radwaw Supp ey Guidy

.
Sunpliaringuiry Guick Rakarence Cand

July 2010 Registering for the BNSF Supplier Portal and E-Sourcing—Quick Reference Card



3. Click Register Here. The BNSF Supplier

Registration screen appears.

V=74 "7

RATLWAY

BNSF.com
Supplier Registration

Fuil Name, \

Title.ion|

Em.wl

Teiep}muel Ext I ’
¢

Fax)
Security Ouestmn|Wha| is your mother's maiden name? LI

Security Answer |

Company Information

Company Name

Address f|

Address 2| !
City (
StateProvince| (select state) ~ | Zip/Postal Code| }

Country| | (select country)

J - Ne; >> Cancel st o R,

4. Complete the registration application; then click

Next. The BNSF Policy Information message
appears.

5. Click OK.

6.

NOTE The user IDis not case sensitive and must not

S i —
EATAAT 2% - -

BNSF.com
Supplier Register

PRase orier your choke v 3 user 10 and passwond.
User ) [mecary
UseriDs NOT use Sensitre, Mus be alphanurneric, and must be fum
19 (N0 Spaces o 5
assword [a :

pecial charactars).

Passwords are case sensiive and must be atleast 8 characters long

By registening, you agres tothe Gl
D0 YO accopt mese Te
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0 of use.

‘or hi\nmmENSi com appkstions, customers call 1.888.428-2673 option 4, option 1 or ema
ri01. & 7§ call e i MenalaNsrwaalowEem
g e

In the User ID field, type a unique 6 to 8
alphanumeric character user ID.

contain special characters, such as periods,
commas, and spaces.

New user Registration to the Portal

7. Inthe Password field, type your 6 to 8
alphanumeric character password.

NOTE Passwords are case sensitive.

8. Inthe Password (again) field, retype your
password; then click Accept. A list of available
supplier applications appears.

[] Biles Diract
Biller Direct is part of SAP Financis Supply Chain Managemsent and
provides & pmple, secure method for customers b condust busingss witn
BNGF slectronically, Biller Direct acts 35 3 caneral rpostory for BNSF Non-

anatles reakime

#46 SAP systam, and afers 5§5EMCH HANCHOs B CUSIOmers 5524 via
e Indgrnat

[ DL Mt
Dirget b Locomative Supplier At Application

b [ ebeductions (SAR)
eDeductions is an appheation for taking specific, authorized deductions
from employee piy. ACCRSS (8 available exthusively 1o representatives of
unions, polibeal leagues Snd INSUrsnce COMpanies who have legsl
Suthorzabion to create and mansge appropriabe deductons.

] Form B inquiry
A

[ Gensaal Ouders ared Motices
A

[] Supplier E-Sourcing
Supplier E-Sourcing allows supplier contacts by pantkipate aleckonicaly in
BNEF Raitway RFx & Auckon events a3 well as Contract collaboration (8.0,
eed-ining)

To Register for Supplier E-Sourcing pléase provide your E-Sourcing
Sugplier ID PTMNO0O00TD

I addion, please provide the email address of your BNSF Raiway
st

9. Selectthe Supplier E-Sourcing check box.

10. In the box provided, enter your E-Sourcing
supplier ID provided by your BNSF
representative.

\\

11. Click Finish. A message appears confirming that
your registration request was received.

LTI The Engiiic,.
RATLWAT : & 3 f
BNSF.com
. w Help = &vuda
Register = uda (
Congratulations, SIT2 FOR RFX Your user regisiralion request has been submitted and your registration = %
atthe amall addres SR == ® ’
W uSer 1D i Microsol arnet Explore; x| L
MCCLARY lmmler m«meM
Your request has
your user 1D as they are both
hat the passwond s case sensitie I o "
Ploase choek the appropriate box for every i i
[[] Biller Divect
Biller Direct is part of SAP Financial Supply Chain Management and provides a simple, secure
meshod for custorners 10 conduct business with BNEF slectronically, Biller Direct acts a5 4 central
reposory for BNSF Non-Freight customer account enables reak wein
ihe SA4F system, and offers settsarvce funclions to customers 365724 via the intemet.
[] DTL Audit

\ IDmecunLocumolm:e?nllemudﬂwolltanon "‘ ﬂ.\

12. Click OK. BNSF Railway will respond by e-mail
within 24 to 48 hours regarding the approval of
your registration application.

13. When you receive the approval e-mail, click the

URL provided in the e-mail message to access
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Adding E-Sourcing to Your Existing Supplier Portal Access

the BNSF supplier portal. The Supplier Login
screen appears.
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Welcome to BNSF.com!

BHEF purthases housands of makrial 54 service iiems hom an

Supplier Login
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14. Enter the user ID and password you created in

Steps 6 and 7; then click Log In. The BNSF
Supplier Portal screen appears.
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= Profie and status of gvants appear on your Supplier E Sourcing
= Change Paxsuced
= EeauesiAciess to mare BHSF com

applicatons.

15. Click the Supplier E-Sourcing link. The Terms

and Conditions screen appears.

Toguedin a5 B ROMANG Lp

| Company CO-0001: BNSF Railway
| Terms and Conditions in Company CO-D001: SAP E-Sourcing Product Terms

fTha presriutary scftware of GAR AG i3 provided “a1 i3, witheut
fearranity of any kind, snd without any habidty ts SAP AG or its
suppliers, Any use of AP software, snd the rights and oblgations
:‘f the parties, ir governed under the laws of the Commonvaahth of

/
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ADDING E-SOURCING TO YOUR EXISTING
SUPPLIER PORTAL ACCESS

To add the E-Sourcing application to your existing
BNSF.com access, you will need your BNSF supplier
ID. If you do not know your BNSF supplier ID, contact
your BNSF representative.

1. Log onto BNSF.com.
2. Click the Request Access to more BNSF
applications link.

3. Click the Other Applications icon at the bottom
of the page. A list of available supplier
applications appears.

[ Bilkes Direct
iller Direct Is part of SAP Finance al sunpw Chain Management and
provdes & Bemple,
BNSF slectronically. auler Durm am L] (smal rsno‘wﬂ- ot BNEF Non-
rialbles raa-3me infeg:
e SAP systam, and offers 5el5enice fancions b ¢ uslumens 3882
the Ingenat

[ DTL Aucit
it by Locomotive Supplier Audt Applicaton
b ] ebeductions (SAP)

eDeductions is an appication for aking specific, authorized deductions:
from employes pay. Acess is ivailable exchashely b representatives of
unions, politeal leagues Snd INSUrENEE COMPANias who hive legsl
authorization 1o creabe and mMandge appropriate deductions.

[ Form B inquiry
i

[T] Goraeal Qudars and Motices
A

[+] Supplier E-Sourcing
‘Supplier E-Sourcing allows supplier contacts 1o panicipate electronically in
BNEF Raitway RFx & Auckon events a3 well as Contract collaboration (8.0,
eed-ining)
To Rewsnlejr for Supplier E-Sourcing please provide your E-Sourting

Suppher FPTHOCO0010
In ddmon, plésse provide the email address of your BNSF Radwiy
coneal

Select the Supplier E-Sourcing check box.

In the box provided, enter your E-Sourcing
supplier ID provided by your BNSF
representative.

6. Click Finish. A message appears confirming that
your registration request was received.

»

NoOTE If you are logging in for the first time, SAP
requires you to accept their terms and
conditions.

16. Click Accept. The E-Sourcing Workbench screen

appears.

= & Workbench  Prielp Legged in as: v, vendor Last Nama  Ley
SAP E-Sourcing Supplier Port;
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Biller Direct is part of SAP Financial Supply Chain Management and provides a simple, secure
meshod for custorners 10 conduct business with BNEF slectronically, Biller Direct acts a5 4 central
reposory for BNSF Non-Freight customer account information, enables reaktime integration winin
the SAP systern, and offers setf-serce functions to customers 385724 via the Intemet

[] DTL Audit
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7. Click OK. BNSF Railway will respond by e-mail
within 24 to 48 hours regarding the approval of
your registration application.

\A/“\v\g,&”‘ E?fl-

July 2010 Registering for the BNSF Supplier Portal and E-Sourcing—Quick Reference Card 3



8. When you receive the approval e-mail, click the
URL provided in the e-mail message to access
the BNSF supplier portal. The Supplier Login
screen appears.

V=7, o
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Welcome to BNSF.com!

BEF purchases housands of makrial 5 service ims Som an

Supplier Login

User it [vandort

This site uses pag-+
please disal

nt & AExglonr T
Regimr Hare 1 ForgalPaseword o 2 hivi & DOD-UD BAOCKEY O YOUF Ditrwier,

9. Enter your user ID and password; then click Log
In. The BNSF Supplier Portal screen appears.

Ouick Refesence Guides:
BHEF Radwiy Suppiar Guide
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10. Click the Supplier E-Sourcing link. The Terms
and Conditions screen appears.

Togoed in 85! B, ROMANS g~

| Company CO-0001: BNSF Railway :
| Terms and Conditions in Company CO-D001: SAP E-Sourcing Product Terms ’

NoOTE If you are logging on for the first time, SAP
requires you to accept their terms and
conditions.

11. Click Accept. The E-Sourcing Workbench screen
appears.

XIS =

Aworbench Pielo
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Getting Help

GETTING HELP

BNSF TSOC HELP DEsK
If you need help with the E-Sourcing application:

> Dial 1-800-435-7649; then press option 3, option 6
for technical assistance.

-0r-

> Contact the BNSF representative for the sourcing
event for assistance with that specific event.

AT —
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